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MOBILE PHONES  

Policy statement 
 
We take steps to ensure that there are effective procedures in place to protect children from the unacceptable 
use of mobile phones in the setting. We ask parents, volunteers and visitors to the pre-school to turn off 
mobile phones whilst they are on the premises. 
 
Procedures 
Personal Mobile Phones 
 Personal mobile phones belonging to members of staff are not used on the premises during working hours. 
 At the beginning of each individual’s shift, personal mobile phones are stored in a locked cupboard on the 

stage.  
 In the event of an emergency, personal mobile phones may be used in the privacy of the small kitchen, with 

permission from the manager. 
 Members of staff ensure that the telephone number of the setting is known to immediate family and other 

people who need to contact them in an emergency. 
 If members of staff take their own mobile phones on outings, for use in the case of an emergency, they 

must not make or receive personal calls as this will distract them. 
 Members of staff will not use their personal mobile phones for taking photographs of children on outings. 
 The recording or sharing of images, video clips or audio material on any mobile phone or device should be 

prohibited except where it is explicitly authorised by the designated person for safeguarding, Kellie 
Ferguson, Manager and Kate Jepson. 

 All mobile phone use must be open to scrutiny and the designated officer for safeguarding, Kellie 
Ferguson/Kate Jepson, should consider withdrawing or restricting authorisation for use if at any time it is 
deemed desirable to do so. 

 Staff should be encouraged not to use their own personal mobile phones for contacting children or 
parents and carers. If it is to be deemed necessary, it must be with the explicit written consent of both the 
Designated Person for Safeguarding, Kellie Ferguson, Manager/Kate Jepson, Senior Pre-school teacher and 
the parent or carer; unless it is to be considered an emergency 

 All individuals who bring personal devices into the early years setting must ensure that they hold no 
inappropriate or illegal content. 

 Parents and visitors are requested not to use their mobile phones whilst on the premises. 
 

Work Mobile 
 The use of a work mobile is considered to be an effective communication tool. 
 It will enable work related text, email messages and calls to be made and received. 
 It is an essential part of the emergency toolkit when taking children on short trips and outings. 
 It can also provide essential back up, if landline facilities are unavailable or when contact needs to made 

out of hours. 
 Signed on behalf of the pre-school ……. 
 

 
Reviewed and signed on behalf of the pre-school  
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This policy will be reviewed in February 2026 
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